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NOTIFICATION OF CLASH FORM 2023/24
	Please submit this form by e-mail, as an attachment, to clash@londonmet.ac.uk , entering

“Clash” followed by your name in the email subject line

Please complete the shaded boxes.


Name

ID No

Course

Campus

Full Time /

Part Time

Preferred

Tel No.

Preferred

E-mail

Alternative

Tel No.

Alternative E-mail


Examinations to be taken in (Please write ‘Yes’ in the box for the relevant period):

Autumn Semester
Submit by Thu 14 December 2023
Spring Semester
Submit by Tue 23 April 2024
Summer Reassessment
Submit by Thu 27 June 2024
Please list all exams to be taken on day of clash

Module Code

Module Title

Date of Clash


· I understand that if this form is submitted after the deadline it may not be possible for clash arrangements to be put in place for me.

· If for any reason, after submission of this form, I decide that I will not be taking one or more of the exams noted above I will immediately advise clash@londonmet.ac.uk 

· I understand that details of the locations of my exams will be emailed to the two email addresses provided on this form. I will check my Inbox, Spam and Junk folders.
· I understand that I will not be contacted by phone regarding my arrangements
· I understand that I will not be able to leave the examination room except under the supervision of an invigilator and that I am advised to bring food and drink with me on the day of my clash examinations
Student’s Signature:

(If submitting by e-mail just insert your name)

Date:

PLEASE READ GUIDANCE NOTES ON SECOND PAGE

	NOTES FOR STUDENTS

1. Clash definition
Students who have two examinations scheduled on the same morning, afternoon or evening will need to take both exams on the same day in a separate location. Note that exams taking place on the same date but at different times (morning, afternoon or evening) are not classed as clashes and should be taken as normal.  Clash arrangements will only be made for students who have two or more exams on the same date at the same time. 

2. Student’s responsibility to notify clash

It is the student’s responsibility to check the main published exam timetable on ExamTrack as soon as this is published, to identify any clash of exams, and to advise clash details as soon as possible (and no later than the deadline date).
Download this form from http://student.londonmet.ac.uk/your-studies/exams-and-assessments/examinations/ and complete it electronically, then submit it by e-mail, as an attachment, to clash@londonmet.ac.uk , entering “Clash” then your name in the email subject line.
3. How the University communicates individual clash arrangements to students who have submitted a clash form

Students who have submitted a form by email, will be notified of their arrangements seven days prior to the start of the exam period by email (as long as a clear readable email address has been provided on the form). 
Arrangements are made in the order that forms are received, but students are asked to please refrain from chasing to ascertain their arrangements prior to the deadline date for form submission, even if they submitted their form early.  Students will not be contacted by phone unless it becomes necessary to change arrangements already communicated.

4. Nature of clash exam arrangements

Arrangements will be made for students to take their exams successively in a designated clash exam room, at a separate location to the main examinations but on the same date.  Exams cannot be changed to alternative dates.  
Students will not be able to leave the examination room except under the supervision of an invigilator and students are advised to bring food and drink with them on the day of their exams. Any student leaving the clash room without supervision will not be readmitted.
Students will be permitted to revise in between their exams in the clash room but will not be permitted to use any electronic devices including mobile phones, laptops or tablets.




