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INDIVIDUAL EXAMS REQUEST (IEA) PROCESS FOR STUDENTS

1. Using any browser go to: evision.londonmet.ac.uk.
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2. Enter in your username and password, this is the same as your standard username and password you use to log into your PC. Then click ‘Log in’

[bookmark: _GoBack]                [image: ]
3. You will then need to click on the button below
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4. You will then be taken to the declaration page. Please read this through carefully and tick to confirm. Then click the next button.

[image: C:\Users\richars1\Downloads\2.PNG]
5. You will then be taken to a page which will display all your available assessments for the upcoming exams period.  Click on the submit request button 
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6. Please then select the assessments that you wish to apply your individual exam arrangements to as shown below.
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7. After this you will then see the confirmation screen which confirms which upcoming exams you have selected to have individual exam arrangements for. 
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8. You will also receive a confirmation email to your University email account of the request that you have submitted.
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Student ID 18888901

Name Mr Meestablam Grimalungomats

Programme FdA Business

As we are approaching an assessment period, you are being asked to complete this on line task in order to confirm the reasonable adjustments you have registered with the
University. These are contained in your Individual Needs Assessment Report (INAR), which can be viewed on your e-vision account.

What if T don't complete this by the dea

line?

1f you do not complete this confirmation task by the specified deadiine, the University cannot guarantee your Individual Examination Arrangements. We will still try to make the
arrangements but it may not be possible to do so especially if your requirements are of a complex nature.

What if my exams are Local/School run exams?

1f you are taking any School run, locally arranged tests, either not listed on Examirack, or listed there as being Ylocally arranged" these are the responsibility of the School concerned
and you should contact your School office or your module's leader for any queries relating to any additional arrangements for these tests.

What happens if I do not require my Individual Exam Arrangements?

1 you want to sit the exam/exams under standard conditions, in the scheduled main exam room, you do not need to complete this on fine task but, please be aware that this will
mean that NO Individual Exam Arrangements will be put in place for you.

What are the next steps?
Exam(s) with Individual Exam Arrangements will take place on the same date and at approximately the same time as the main running of the examination.

Details of the room(s) allocated for Individual Examination Arrangements will be sent to the two email addresses registered on your student record, with an attached POF file
detailing your own Individual Examination Arrangements. Please ensure that you check your Spam/Junk folder as sometimes this email may be wrongly identified as being spam.

1f you have any further queries regarding this process, please email iea@londonmet ac uk
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Individual Examinations Arrangement Confirmation

Student ID

Programme

18888901
Mr Meestablam Grimalungomats

FdA Business

Code

BA3005

BA4FO8SS

BA4F08SS

McaF13sS

MC4F13sS

MN4F04SS

MN4F04SS

MN4F04SS

Module Title
Using and Managing Data and Information
Managing Financial Resources

Managing Financial Resources
Introduction to Marketing

Introduction to Marketing

Managing People in Organisations
Managing People in Organisations

Managing People in Organisations

Component Name

Individual formal report of (3000 words)

Time constrained assessment (2 hours open book assessment)
Individual report (5000 words)

Group Presentation with speaker notes (3000 words

Group discussion and individual essay (5000 words)

Group presentation with speaker notes (2,000 words)

Individual report (3000 words)

Module Title

Introduction to the Business Environment.

Component Name

Reflective log (2000 words)

Submit





image6.png
Please select the component(s) for which you wish to make the request, then click 'Submit'. You will receive an email confirming the request.

Module Component

BA3005 - Using and Managing Data and Information Tasks covering the use of spreadsheet in presenting data and generating descriptive statistics
BA4F08SS - Managing Financial Resources Individual formal report of (3000 words)

BA4F08SS - Managing Financial Resources Time constrained assessment (2 hours open book assessment)

MC4F13SS - Introduction to Marketing Individual report (5000 words)

MC4F13SS - Introduction to Marketing Group Presentation with speaker notes (3000 words

MN4FO04SS - Managing People in Organisations Individual report (3000 words)

MN4FO04SS - Managing People in Organisations Group presentation with speaker notes (2,000 words)

MN4FO04SS - Managing People in Organisations Group discussion and individual essay (5000 words)

DO0DD0DEEOEDOY
B





image7.png
Individual Examinations Arrangement Confirmation

Student 1D 18888901
Name Mr Meestablam Grimalungomats
Programme FdA Business

Code Module Title Component Name

BA3005 Using and Managing Data and Information

BA4F0SSS  Managing Financial Resources Individual formal report of (3000 words) REQUEST SUBMITTED
BA4F08SS  Managing Financial Resources. Time constrained assessment (2 hours open book assessment)

MC4F13SS  Introduction to Marketing Individual report (5000 words) REQUEST SUBMITTED
MC4F13SS  Introduction to Marketing Group Presentation with speaker notes (3000 words REQUEST SUBMITTED
MN4FO4SS  Managing People in Organisations Group discussion and individual essay (5000 words)

MN4FO4SS  Managing People in Organisations. Group presentation with speaker notes (2,000 words)

MN4FO4SS  Managing People in Organisations Individual report (3000 words)

Code Module Title Component Name

ECaF11SS. Introduction to the Business Environment Reflective log (2000 words)
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Welcome to Evision for London Metropolitan University

Evision will timeout if you leave it inactive for more than 30 minutes.

Itis good practice to regularly change your password
If you have been unable to login. it is likely. your previous password has expired

Please go to https://password londonmet ac.uk to register a new password.

If you have any problems with this procedure, please contact the IT Helpdesk on x4444, or seek advice from an ISS Media Helpdesk (CMG-12 or TMG-98).

For enquiries, please contact the ICT Service Desk hitps://servicedesk londonmet ac_uk/swistudent

Login to Evision

Usemame

Login Problems?
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