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Following this session you will :

A Be aware of a variety of vacancy sources

A Understand a range of alternative job search options including:
speculative approaches
networking
using social media

Careers & Employability
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The strategy you adopt will depend to an extent on the type of
employer and the sector you are targeting. So f or exampl e

Large graduate recruiters will often advertise vacancies many months
In advance, smaller employers tend to advertise vacancies as they
become available, or perhaps not at all.

In the public sector virtually all vacancies will be advertised, in other
sectors many vacancies are never advertised. This is especially true
of the fhHcreativeo sector
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Programmes aimed at high fliers, planned work experience and
training, typically 12-24 months although can be longer

Very competitive, often 2:1 minimum

Mainly with large employers
Some have rolling recruitment , others have set closing dates, often

In the autumn (from November) or spring.
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METROPOLITAN Video resources

Use your Acareers portalo for
technigues:

http://student.londonmet.ac.uk/jobs-and-employment/career-and-
employability-advice/

LONDON Admin Area | MyProfile | FAQs | Logout
METROPOLITAN
U N |V E R S I TY Homepage My CV My Career My Resources My Jobs

Job Hunt Techniques

7 I've completed this module: [

Relevant News

Access the hidden job market, Job Hunting Techniques FastClass

: get inspired and uncover the
secrets of job-seeking success
[ D (] 4

o 7 technigues to make your job search successful

(V] The best methods of job hunting

@  Techniques you need to use to getthe most out of your search

@  Howto getinspired when looking for a job lob hunting techniques
O Using LinkedIn and what employers think >

Next Steps: Wondering what to do now? Here are the actions we recommend you take:

o Search for job wma Research and compare & Research people and _+_ Bookmark this page from
4~ opportunities WSS employers build your network ) . yourtoolbar
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Already worked there (including on an
internship/placement)

Empl oyer 6s website
Media (e.g. newspaper/magazine advertisement)

Personal contacts, including family and friends
Recruitment agency/website

Social media/professional networking sites
Speculative application

University Careers Service

Other university/college source (e.g. lecturer,
website)

Other

2014/5

2013/14

17.08%
15.42%

2.41%

21.57%
22.16%
2.68%
4.28%
3.64%

1.34%
9.42%

18.44%
17.47%

1.94%

20.27%
26.02%
3.06%
1.77%
3.55%

1.67%
5.81%
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The University Job Shop offers a selection of vacancies i part-time,
casual, placements and full time graduate roles, eg

Casual/part time vacancies:

A Fun Science Presenter, Sublime Science

A Casual Sports Coach, Access to Sports Project
A Waiter/waitress, Off to Work

Careers and Employability
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Graduate roles, eg

A Trainee, Security, Risk and Compliance, Arriva plc
A HR Assistant, Royal Academy of Arts

A Paralegalltrainee solicitor, Hopkin, Murray, Beskine
A Editorial Assistant, Sage Publishing

A Youth and Sports Officer, Access to Sports Project
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Work Experience, Internships, eg

A Event Assistant, Incisive Media

A Campaign Marketing Assistant

A Design Internship, Missoma

A Industrial Placement Scheme, Aldi Stores

Careers and Employability



. LONDON London Met graduate
* METROPOLITAN : :
...... . UNIVERSITY Internships

Will be advertised from June 23 i refer to the Careers webpage
which will be updated as details are provided:

http://student.londonmet.ac.uk/jobs-and-employment/career-and-
employability-advice/

Salary: £17,796 per annum
Fixed-term 12 month Internships

Opportunities open to 2016 graduates T find out more at the
Information fair over lunchtime. Vacancies will be advertised through
the university recruitment portal (on the university home page)

Careers and Employability
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The most well known national graduate careers sites are
WWW. prospects.ac.uk
www.targetjobs.co.uk

But there are many agencies and jobs boards offering a wide selection
of vacancies for graduates. Use resources on the university careers

website as a starting point:

http://student.londonmet.ac.uk/jobs-and-employment/after-your-
degree-jobs-further-study-and-self-employment/recruitment-
websites-and-job-boards/

Also see the tips for getting the best out of jobs boards available on
our web pages

Careers and Employability
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London Graduate Fair, Wednesday June 215t 2017

and
Tuesday 10" October
https://londongradfair.co.uk/

Careers and Employability
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Many vacancies are never advertised (some estimate 70% or more)
and to access these opportunities a proactive approach is needed.
This is particularly worthwhile with smaller employers who may not
wish to advertise. You could try:

A Speculative approaches
A Networking strategies, including use of social media platforms



. LONDON .
* METROPOLITAN Speculative approaches

" UNIVERSITY

This involves identifying employers of interest and sending a targeted
CVlletter.

Where would you find employer and industry information?

Careers and Employability



cwii:. LONDON : : _
% #. METROPOLITAN Options include:

.......

The graduate sites are good for information on larger companies,
but for small and medium sized businesses, try:

City Business Library

http://www.cityoflondon.gov.uk/business/economimesearchand-
information/city-businesdibrary/Pages/default.aspx

Also, some industry organisations provide member listings, eg
Market Research Society
UK Life Sciences

Careers and employability
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2 UNIVERSITY applications

If you have no job description you would research around the type
of role you are seeking and the skills usually required. So for
example if you were applying for a laboratory role, you would
highlight the lab skills/equipment and techniques you are familiar
with as well as related skills around accuracy, following procedures
and careful planning.

Examples of speculative cover letters can be found:
http://www.careers.ox.ac.uk/wp-content/uploads/2016/09/Example-Speculative-Cover-Letter.pdf

http://www.ncl.ac.uk/media/wwwnclacuk/careersservice/files/speculative-graduate-job-example-
cover-letter.pdf

Careers and Employability
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Connecting with people and developing a broad range of contacts
which you can use to seek advice or share information.

As with building any type of relationship, time and effort is needed.

Careers and employability
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Effective networking

Effective Networking

Careers and employability
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A Allow you to find out what a job/industry is really like
A Help you in job search preparation
A Assist with company research
A Establish contacts for future reference
A Help you find a job in the longer term i but could also lead to

work shadowing, placement or internship opportunities

The worst that can happen is someone will say NO!!
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building contacts

Start with friends and family (or even neighbours)
Who do those people know who might be able to help you?

Widen your network i get involved in University events and
activities; do some voluntary work

Join a professional body as a student member

Attend their conferences and seminars i talk to people!

Chat to recruiters at careers fairs i use them for research

Keep in touch with colleagues from current/previous employment

Join the University Alumni Association when you
graduate: www.londonmet.ac.uk/alumni
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Top Tips:

A Get your pitch ready, think about
your goal

A Find out who will be there

and target those of interest

A Take business cards if you have

them (or a CV if attending a recruitment
event)
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Who am I?
What makes me unique?

What are my goals?
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First impressions count
People may not Dbe able to hel p:
Speak to as many people as possible
Always thank people for their time and ideas, and make a note of

progress so that you can follow through. Actively keep in touch
with those contacts which appear most hopeful
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The main platforms that students and graduates use are:

1 Facebook http://www.facebook.com/
1 Twitter http://twitter.com/

i Linked in http://www.linkedin.com Linked [[}}
1 Blogs

(11 Tube

@ & Blogger
WORDPRESS G{m

twitter¥
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Create a professional social media presence showcasing your
skills and experience

Network with professionals in your industry
Find jobs and allow employers to find you

Join LinkedIn groups specific to your industry to join in
discussions and share news

o o o I
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Network with a purpose:

A Get advice Topic 2: '\ Matter
Connecting with Other
A Find out more about Students and Professionals
an organisation and | e
the culture

Linked T}

A Develop your
knowledge of a
role/career path which
interests you

Build relationships on LinkedIn:

https://students.linkedin.com/uk

londonmet.ac.uk
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LinkedIn

The University of Leeds careers centre has created a series of You tube clips on using
LinkedIn i this one provides tips on using LinkedIn for research and networking:

https://www.youtube.com/watch?v=EtsHMDA33rM&list=PLUL viKVCUyDNsOOExaF
wXovXkx3izBUn&index=1

g okmarks [E] feedback 5S [l Login - TERMINALFC M Careers & Employat
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Careers Centre UNIVERSITY OF LEEDS

LinkedIn Series
6. Using groups for research and networking

How to find relevant groups

How to find out more detailed information about groups
Introducing group discussions

Jess Henderson
Career Consultant

1< P »l o) 006/319

LinkedIn 6: Groups for research and networking

'1 University of Leeds Careers Centre
Il e —
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